ALEX SHARMA
Melbourne, VIC 3000 | 0412 345 678 | alex.sharma@email.com | linkedin.com/in/alexsharma

PROFESSIONAL SUMMARY
Motivated Year 11 student with strong communication and customer service skills. Seeking casual employment to develop professional experience while balancing academic commitments.

SKILLS
Customer service and communication
Time management and organisation
Microsoft Office and Google Workspace
Cash handling and basic numeracy

WORK EXPERIENCE
Retail Assistant | Local Bookstore                                                               Jan 2025 – Present
Provide customer service and assist with product selection
Process transactions and maintain store presentation

Babysitter | Private Families                                                                        Mar 2024 – Present
Supervise children aged 3-10 years in family homes
Prepare meals and organise age-appropriate activities

EDUCATION
Riverside Secondary College | Melbourne, VIC | Year 11 (Expected graduation: 2026)
Subjects: English, Mathematics, Business Management, Digital Technologies

VOLUNTEER & COMMUNITY INVOLVEMENT
School Representative Council member (2024-2025)
Volunteer at Riverside Community Garden (2024)

ACHIEVEMENTS & AWARDS
School Award for Outstanding Service (2024)
School netball team captain (2025)

REFERENCES
Ms. Sarah Chen
Store Manager, Local Bookstore | 0398 765 432 | s.chen@bookstore.com.au

Mr. David Roberts
Careers Coordinator, Riverside Secondary College | 03 9123 4567 | d.roberts@riverside.vic.edu.au
